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City of Cody 
Planning, Zoning and Adjustment Board 

Thursday, August 9, 2018 
 
A meeting of the Cody Planning, Zoning and Adjustment Board was held in the Council Chambers of 
City Hall in Cody, Wyoming on Thursday, August 9, 2018 at 12:00 pm. 
 
Present:  Chairman Heidi Rasmussen; Buzzy Hassrick; Richard Jones; Sandi Fisher; Kayl Mitchell; 
Todd Stowell, City Planner; Glenn Nielson, Council Liaison; Utana Dye, Engineering Technician II 
 
Absent: Erynne Selk, Curt Dansie. 
 
Chairman Heidi Rasmussen, called the meeting to order at 12:00 pm, followed by the pledge of 
allegiance. 
 
Buzzy Hassrick made a motion, seconded by Kayl Mitchell to approve the agenda for August 9, 2018.  
Vote on the motion was unanimous, motion carried. 
 
Kayl Mitchell made a motion, seconded by Buzzy Hassrick, to approve the minutes from the July 24, 
2018 meeting.  Vote on the motion was unanimous, motion carried. 
 
NEW BUSINESS: 
A.  Todd Stowell presented the Downtown Architectural District Sign Review for the Trailhead 
Restaurant located at 1326 Beck Avenue. 
 
Buzzy Hassrick made a motion seconded by Richard Jones, to approve the sign the Trailhead Restaurant 
located at 1326 Beck Avenue. Vote on the motion was unanimous, motion approved. 
 
B. Todd Stowell presented a site plan for two shops/storage buildings located at 726 Stone Street. 
 
Richard Jones made a motion seconded by Sandi Fisher to approve the site plan for two shops/storage 
buildings located at 726 Stone Street with staff recommendations 1-13. Vote on the motion was 
unanimous, motion approved. 
 
C.  Todd Stowell presented a site plan for a commercial building located at 2101 and 2113 Sheridan 
Avenue. 
 
Richard Jones made a motion seconded by Kayl Mitchell, to approve the site plan for a commercial 
building located at 2101 and 2113 Sheridan Avenue with staff recommendations 1-10. Vote on the 
motion was unanimous, motion approved. 
 
P & Z Board Matters – None 
 
Council Updates – None 
 
Staff Items – None 
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Richard Jones made a motion, seconded by Kayl Mitchell to adjourn the meeting.  Vote on the motion 
was unanimous, motion carried. 
 
There being no further business to come before the Board, Chairperson Heidi Rasmussen adjourned the 
meeting at 12:40 p.m. 
 
                       
Utana Dye, Engineering Technician II 



CITY OF CODY 
PLANNING, ZONING AND ADJUSTMENT BOARD 

STAFF REPORT 
MEETING DATE: AUGUST 28, 2018 TYPE OF ACTION NEEDED 
AGENDA ITEM:     P&Z BOARD APPROVAL: X 
SUBJECT: DOWNTOWN ARCHITECTURAL 

DISTRICT REVIEW: BANK OF THE WEST 
SIGNS. SGN 2018-23 

   RECOMMENDATION TO COUNCIL:  

PREPARED BY: TODD STOWELL    DISCUSSION ONLY:  
 
PROJECT DESCRIPTION: 
Chuck’s Sign Company has applied for multiple signs at Bank of the West, located at 
1130 Sheridan Avenue.  All exterior signs are replacements for existing signs, with the 
exception of a new 18 square foot wall sign on the front of the building.  A detailed sign 
package is attached. 
 
REVIEW CRITERIA: 
The property is within the Downtown Architectural District established by Section 9-2-2 
of the Cody City Code.  Pursuant to Subsection B of 9-2-2, “The planning, zoning and 
adjustment board shall examine and evaluate applications and plans involved in building 
and sign permits insofar as they pertain to the exterior of commercial buildings within 
the downtown district as herein described and shall make recommendations and 
suggestions to the applicants, property owners or occupants. 
 
The sign must also meet the size and location requirements of the sign code. 
 
STAFF COMMENTS: 
The property is in the downtown architectural district but split between the downtown 
sign district (north ½ of site) and the D-2 sign district (south ½ of the site). 
 
The two large free-standing signs are simply being repainted with a brushed silver finish 
and having their acrylic panels changed out for the new design.  These two signs, along 
with the other exterior signs that are simply having their panels changed out, are 
existing signs and therefore exempt from size analysis per 10-15-5(A)(2).  Only 
acceptance of their design under the architectural district review is required. 
 
The new wall sign complies with the downtown sign district size and location 
requirements (< 1.5 square foot per foot of street frontage).  It is not internally lit, but 
consists of individual acrylic letters. 
 
The freestanding directional signs (E4 through E8 on plans) are larger than the 3.0 
square foot exemption for those types of signs, but staff believes the signs can be 



SGN 2018-23 Bank of the West 
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considered under the standard freestanding sign allowance.  The five directional signs 
are each 4.67 square feet in size, for a total of 23.33 square feet.  Combined with the 
two large freestanding signs, the total amount of signage is well within the allowable 
amount. 
 
The purpose of the Downtown Architectural District is understood to be the promotion 
of architectural compatibility and preservation of historic features.  The only new sign is 
modest in size and of a quality design.  The updated sign panels do not cause any 
concerns.  All freestanding signs are within the property boundaries. 
 
 
RECOMMENDATION: 
Approve the exterior signs for Bank of the West as proposed. 
 
 
 
H:\PLANNING DEPARTMENT\FILE REVIEWS\SIGNS\2018\SGN2018-23 BANK OF THE WEST\STAFF RPT TO PC BANK OF THE WEST SIGNS.DOCX 



334 Industrial Park Road
Bluefield, Virginia  24605

8959 Tyler Boulevard
Mentor, Ohio  44060

Corporate Office:

800-627-4460
440-209-6200

877-779-9977

www.mcsign.com

SERVICESERVICE

WY0013 - CODY
CC#00817 1130 SHERIDAN AVE
CODY, WY 82414

APPROVED

DRAWING APPROVAL PROCESS:

APPROVED AS NOTED
REVISE AND RESUBMIT

Date:______________

BotW Approval:

• MC Team to create one folder titled “Brand Book Review Team” and 
upload weekly drawings to this folder and update tracker w/ date.

• MC Team will update Excel spreadsheet in folder noting which BB’s 
have bee uploaded. The weekly goal is to upload 30-35 BB’s by the end 
of the day on Thursday for Friday review

• BOTW 1st Review - Mark and Team will review and note necessary 
changes and update Excel spreadsheet in folder.

• Once 1st Review is complete, MC Team will upload drawing to state 
folder in ShareFile.

•  MC PM Team to send one email to BOTW FM Team on Tuesday and 
Thursday indicating which BB’s have been uploaded to ShareFile state 
folder for review/approval.

• BOTW FM to review drawings and mark the cover page of each 
drwaing package with the following:

°   Approved - No changes required

° Approved as noted - Minor changes only (ex: correction to copy, 
color change)

° Revise and Resubmit - Mark up each page with revisions 
needed, include detailed notes

• BOTW FM to send marked up drawing to MC PM via email.

• If required, MC PM to get drawings revised and upload revised 
drawing package to ShareFile and continue to follow the same 
process until BOTW approves the entire package.

• MC Team is responsible to coordinate changes/approvals 
directly with each BOTW FM.

Landlord Approval:

• MC PM to send drawings via email to landlord immediately 
after BotW approval. Request approval within 2 business days. 
MC PM to cc: BotW FM on all email communications with the 
landlord.

• MC PM to follow up frequently until LLD approval is received.
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334 Industrial Park Road
Bluefield, Virginia  24605

8959 Tyler Boulevard
Mentor, Ohio  44060

Corporate Office:

800-627-4460
440-209-6200

877-779-9977
CNOTE:  PRINTS ARE THE EXCLUSIVE PROPERTY OF ‘MC SIGN COMPANY’.  ANY UNAUTHORIZED USE OR DUPLICATION WILL RESULT IN A 20% CHARGE PER OCCURRENCE PER THE VALUE OF THE DISPLAY. MC SIGN CO  1998

REVISION HISTORY: CLIENT SIGNATURE:

APPROVAL DATE:

www.mcsign.com

SERVICESERVICE

NOTE: Existing cabinet and pole cover to be painted Brushed Alum. finish

ILLUM.:

QUANTITY: (4) FOUR FACES REQUIRED FOR (2) TWO D/F ILLUMINATED PYLONS

CABINET: Existing 21” deep cabinet w/ 3” retainers to remain;
Cabinet to be painted Brushed Aluminum Finish

.150 Flat White polycarbonate

GRAPHICS: Surface applied 3M Satin alum. vinyl  over White block out film - Bkgd. to be opaque
Reverse weed graphics from bkgd and apply digitally printed vinyl overlay for logo
3M Black Dual color film for copy - to illuminate white at night

FACE REPLACEMENT/LED RETROFIT - POLY
Scale: 1”=1’-0”
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12'-1/4" TBV

10'-5-1/8"

EXISTING CONDITIONS

PROPOSED SIGNAGE Scaled Proportionally

EXISTING FACES TO BE REMOVED AND REPLACED;
ATM CABINETS TO BE REMOVED AND NOT REPLACED

FACES:

Existing fluorescent lighting to be removed; NEW White GE illumination as 
required by manufacturer - NO SUBSTITUTIONS;
Power supplies housed within cabinet

VISIBLE OPENING: 7’-0” x 11’-6-1/4”

9
"

3
-7

/8
"

6
"

COLOR PALETTE

ALL PAINT FINISHES TO BE HIGH GLOSS
UNLESS OTHERWISE SPECIFIED!

Pantone 340 Green

Black
3M 3635-222 Dual Color

White Blockout Film
3M 3635-20B

SPRAYLAT SM171S
Brushed Aluminum

CABINET:

3M 7725-120 Satin Alum.

E01 E02

CLIENT:

ADDRESS:

WY0013 - CODY
CC#00817 - 1130 SHERIDAN AVE

CODY, WY 82414

TICKET NO.:

PROJECT MANAGER:

490868

COLEEN RUFFING

ELECTRONIC FILE NAME:

BOW\2018\WY\WY0013 - CODY

05/23/18

TB

DATE:

DESIGNER:

PAGE NO.:

2









334 Industrial Park Road
Bluefield, Virginia  24605

8959 Tyler Boulevard
Mentor, Ohio  44060

Corporate Office:

800-627-4460
440-209-6200

877-779-9977
CNOTE:  PRINTS ARE THE EXCLUSIVE PROPERTY OF ‘MC SIGN COMPANY’.  ANY UNAUTHORIZED USE OR DUPLICATION WILL RESULT IN A 20% CHARGE PER OCCURRENCE PER THE VALUE OF THE DISPLAY. MC SIGN CO  1998

REVISION HISTORY: CLIENT SIGNATURE:

APPROVAL DATE:

www.mcsign.com

SERVICESERVICE

DIR2-DF-A

EXISTING CONDITIONS

COLOR PALETTE

ALL PAINT FINISHES TO BE HIGH GLOSS
UNLESS OTHERWISE SPECIFIED!

Pantone 340 Green

3M 7725-12 Black

SPRAYLAT SM171S
Brushed Aluminum

CABINET:

NEW SIGN TO BE INSTALLED FAR ENOUGH AWAY FROM EXISTING TO ALLOW
FOR INSTALLATION OF NEW FOOTERS

CABINET: 2” x 2” x .125 alum. square tube frame mitered corners with .063 alum. flat faces
attached to frame using d/f tape & construction grade adhesive
All painted Brushed Aluminum finish

GRAPHICS:

SUPPORT: 2” x 4” square tube suppor t painted Brushed Aluminum finish

Logo to be Digitally Printed vinyl graphic
All copy to be surface applied die cut Black vinyl;
DIRECTIONAL TYPESTYLE: BNPP-SANS BOLD

INSTALL: Direct burial installation as required by city code & engineering requirements
Single concrete pier foundation
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END  VIEW

DRIVE-UP

OPPOSITE FACE

DRIVE-UP

D/F NON-ILLUMINATED DIRECTIONAL
Scale: 1”=1’-0”

EXISTING 41” X 28” DIRECTIONAL
TO BE REMOVED & REPLACED 

E08

CLIENT:

ADDRESS:

WY0013 - CODY
CC#00817 - 1130 SHERIDAN AVE

CODY, WY 82414

TICKET NO.:

PROJECT MANAGER:

490868

COLEEN RUFFING

ELECTRONIC FILE NAME:

BOW\2018\WY\WY0013 - CODY

05/23/18

TB

DATE:

DESIGNER:
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334 Industrial Park Road
Bluefield, Virginia  24605

8959 Tyler Boulevard
Mentor, Ohio  44060

Corporate Office:

800-627-4460
440-209-6200

877-779-9977
CNOTE:  PRINTS ARE THE EXCLUSIVE PROPERTY OF ‘MC SIGN COMPANY’.  ANY UNAUTHORIZED USE OR DUPLICATION WILL RESULT IN A 20% CHARGE PER OCCURRENCE PER THE VALUE OF THE DISPLAY. MC SIGN CO  1998

REVISION HISTORY: CLIENT SIGNATURE:

APPROVAL DATE:

www.mcsign.com

SERVICESERVICE

FACE PANEL: Pan formed .080 alum. w/ 1” deep break formed returns
All painted Brushed Aluminum finish

GRAPHICS: All copy to be surface applied die cut Black vinyl

INSTALL: Panels to be installed using internal clips and thru bolts as required to suit wall 
No visible fasteners
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CLEARANCE 9'-4"

EXISTING CONDITIONS

PROPOSED SIGNAGE
Scaled Proportionally

EXISTING 9” X 48” PANELS
TO BE REMOVED & REPLACED 

COLOR PALETTE

ALL PAINT FINISHES TO BE HIGH GLOSS
UNLESS OTHERWISE SPECIFIED!

3M 7725-12 Black

SPRAYLAT SM171S
Brushed Aluminum

CABINET:

S/F DIRECTIONALS
Scale: 1-1/2”=1’-0”

PANEL-A

E10 E11

QUANTITY: (2) TWO PANELS REQUIRED

CLIENT:

ADDRESS:

WY0013 - CODY
CC#00817 - 1130 SHERIDAN AVE

CODY, WY 82414

TICKET NO.:

PROJECT MANAGER:

490868

COLEEN RUFFING

ELECTRONIC FILE NAME:

BOW\2018\WY\WY0013 - CODY

05/23/18

TB

DATE:

DESIGNER:

PAGE NO.:
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